V/

NAPEO PEQ Membership

/
Z Application

Please use this application if your company is a professional employer organiza-
tion (PEO) or is in the process of starting a PEQ. If your company provides prod-
ucts or services to the PEO industry and is not engaged in the business of provid-
ing PEO services, please apply as an Associate Member.

Internationally based PEOs and Service Providers: NAPEO is a national trade
association and PEO (or regular) membership is restricted to PEOs domiciled in
the United States. If your company is a non-U.S. company based outside of the
United States and wishes to apply for NAPEO membership, you must do so as
an International Associate Member using the associate membership application
online at www.napeo.org. NAPEO International Associate Membership includes
both service providers and companies who operate as PEOs outside the confines
of the United States.

NOTE: International Associate Membership does not include domestically char-
tered companies (including domestically chartered subsidiaries of foreign compa-
nies) even though they may have some overseas operations.

NAP‘% National Association of Professional Employer Organizations

707 North Saint Asaph Street, Alexandria, VA 22314
703/836-0466 « www.napeo.org




I. COMPANY INFORMATION (Signature Required)

The main contact receives all communications from NAPEO, unless otherwise noted.

COMPANY NAME:

MAIN CONTACT: TITLE:

ADDRESS:

CITY: STATE: ZIP:
PHONE: CELL:

EMAIL ADDRESS: WEBSITE:

Subscription Authorization

$150 of each member's NAPEO dues pays for its company personnel’s subscriptions to PEO Insider.” By signing, | authorize each of the
persons listed in this application to receive an annual subscription to PEO Insider® My company’s dues payment entitles these recipients
to receive these subscriptions at no additional charge.

SIGNATURE OF CEO OR
MAIN CONTACT (REQUIRED): DATE:

Additional Contacts

Please list up to four additional members of your senior management team. Also indicate which electronic communications these indi-
viduals should receive. NAPEO E-Source and Federal/State Government Affairs Advisories are an email communications on government
affairs and Leadership Council related news. NAPEO E-News is a weekly email clipping service that provides links to press articles on

the PEO industry.

NAME:

TITLE:

ADDRESS (IF DIFFERENT FROM ABOVE):WW

PHONE:

CELL:

EMAIL ADDRESS:

1 NAPEO E-Source/Government Affairs Advisories

NAME:

O NAPEO E-News

Q Conferences, Meetings, Seminars Q Webinar Announcements

TITLE:

ADDRESS (IF DIFFERENT FROM ABOVE):

PHONE:

CELL:

EMAIL ADDRESS:

1 NAPEO E-Source/Government Affairs Advisories

NAME:

U NAPEQO E-News

Q Conferences, Meetings, Seminars 1 Wehinar Announcements

TITLE:

ADDRESS (IF DIFFERENT FROM ABOVE):

PHONE:

CELL:

EMAIL ADDRESS:

1 NAPEO E-Source/Government Affairs Advisories

NAME:

U NAPEO E-News

4 Conferences, Meetings, Seminars 0 Webinar Announcements

TITLE:

ADDRESS (IF DIFFERENT FROM ABOVE):

PHONE:

CELL:

EMAIL ADDRESS:

1 NAPEO E-Source/Government Affairs Advisories

O NAPEO E-News

Q Conferences, Meetings, Seminars Q Webinar Announcements



Il. NAPEO DUES CALCULATION (Signature Required)

Membership dues for NAPEQ are based on the company’s annual payroll. You must indicate wages for the entire business entity,
including wages of internal staff of the PEO, affiliates and regional offices offering professional employer services. A franchisor
applying for membership who intends to confer any NAPEO membership benefit on franchises must include those franchises in
calculating membership requirements unless the franchisee is independently a member of NAPEO.

To calculate your membership dues, please use the following formula, or use the online calculator at:
www.napeo.org/membership/dues-calculator

3rd Quarter 941 Wages:

3rd Quarter Wages multiplied by 4: Equals Total Annual Wage Base

Subtract Annual Wages for
Temporary Staffing Arrangements:

Equals Net Annual Wage Base
for NAPEO Dues Calculation

Net Annual Wages
rounded to the nearest million:

0 Check here if your company is a new business that has not yet reported wages. The minimum dues amount of $3,000 will apply.

Use the following formula to calculate your company’s membership dues. Dues are calculated at the following rates based on the Net
Annual Wages rounded to the nearest million. (NOTE: minimum dues are $3,000)

1 At arate of $180/million for each million of
annual wages up to $150 million $180 x = $

2 At arate of $130/million for each million of
annual wages from $150 million to $500 million $130 x = $

3 At arate of $20/million for each million of
annual wages from $500 million to $1 billion $20 x = $

4 At arate of $6/million for each million of
annual wages from $1 hillion to $2.5 billion $6 x = $

5 At arate of $5/million for each million of
annual wages from $2.5 billion to $40 billion $5 x = $

6 At arate of $4/million for each million of
annual wages over $40 billion $4 x = $

Total NAPEO Member Dues: $

*If the company in this application is the result of a purchase, acquisition, merger, or consolidation of a PEO of or with an existing PEO
that is not a NAPEO member, you may not apply as a “new business that has not yet reported wages.” Please calculate your compa-
ny’s dues amount based on the most recent 3rd Quarter 941 Wages of the purchased, acquired, merged, or consolidated PEO(s). If the
company in this application is the result of a purchase, acquisition, merger, or consolidation of or with an existing PEO that is a NAPEO
member, you may only apply as a successor to that member and must meet and fulfill any existing obligations of the predecessor to
NAPEQ as well as comply with all other prerequisites of membership.



Wage Verification—Please attach a copy of 3rd Quarter 941s for all related business entities. To ensure the accuracy of member dues,
NAPEO may ask members to verify the dues calculation by providing supporting information. If chosen for dues verification, NAPEO
will notify your company’s main contact in writing. All information provided will be kept strictly confidential.

By my signature, | attest that the figure above fairly and accurately represents the total wages of this PEO and any affiliated entity(ies)
providing PEO services based upon the 3rd Quarter Form 941 federal tax filing of this PEO and any affiliated entity(ies) providing PEO
services that is under common control or ownership.

SIGNATURE OF CEO OR MAIN CONTACT
FOR WAGE VERIFICATION (REQUIRED): DATE:

Audited Financials—(please skip this section if your PEO does not have audited financials)
NAPEO recognizes audited PEO companies in the online member directory. If your PEO is audited, and would like to be recognized as
audited in NAPEQ's online member directory, please complete the following:

By my signature, | attest that the PEO named in this application has audited financial statements prepared and audited during the last
12 months by an independent CPA resulting in an independent opinion the financial statements are accurate, complete and fairly pre-
sented in accordance with generally accepted accounting principles (GAAP). | further agree that if this PEO is selected for verification
by NAPEO of the presence of audited financials to provide certification by the independent auditor that this PEO has audited financial
statements. | further authorize NAPEO to publish in its printed and online, public directories a notation that this PEO has audited
financial statements. Both | and the PEO making this application agree to indemnify and hold harmless NAPEQ, its officers, directors,
employees and agents from and against any liabilities resulting from or occasioned by such publication.

SIGNATURE OF CEO OR MAIN CONTACT
FOR FOR AUDITED FINANCIALS: DATE:

l1l. CLIENTS AND SHARED EMPLOYEES BY STATE

Please list the number of your PEQ’s clients and shared employees by state. This information will be used in NAPEO grassroots lobby-
ing and government relations efforts. This data will be aggregated to help estimate the size of the PEO industry in a state, and when
appropriate, shared with legislators and regulators. None of this information will be given to any individual, PEQ, or other organization
in a manner that could allow anyone to identify the data you provide to NAPEQ with your PEQ. Also, the states where your PEO has
clients determines the states where your PEO will be listed in the Find A PEO directory online.

# SHARED # SHARED # SHARED
STATE # CLIENTS EMPLOYEES STATE # CLIENTS EMPLOYEES STATE # CLIENTS EMPLOYEES
AL KY ND
AK LA OH
AZ ME OK
AR MD OR
CA MA PA
co M RI
cT MN SC
DE MS SD
DC MO ™
FL MT X
GA NE uT
HI NV VT
D NH VA
IL NJ WA
IN NM WV
A NY WI
KS NC Wy




IV. NAPEQ's CODE OF ETHICS (Signature Required)

The purpose of NAPEQ's Code of Ethics is to establish ethical standards and minimum levels of conduct for members of the National
Association of Professional Employer Organizations. We ask that all members read the following and sign that they support the Code of
Ethics:

ONE: Members shall recognize that they must serve the public and their clients with the utmost professional conduct. In this respect,
a member shall be honest and trustworthy, competent and ethical when managing the affairs of a PEO, and endeavor to pursue the
public interest above its own.

TWO: Members shall comply with all applicable federal, state, and local laws and regulation. No member’s business shall allow unlawful
discrimination among its employees or clients on grounds of race, sex, national origin, religion, disability, or any other unlawful basis.

THREE: Members shall remain informed on issues essential to the conduct of their business and seek the expertise of competent pro-
fessionals when handling difficult questions or situations. Members shall pursue continuing education.

FOUR: Members shall assist and serve the best interests of their employees. Members are encouraged to cooperate with each other for
the assistance of their clients and employees.

FIVE: Members shall assist improving the public understanding of professional employer services. Toward that end, members shall
neither disparage nor engage in conduct that could jeopardize the welfare of NAPEO or its members.

SIX: Members shall use the fact of membership in NAPEQO in a professional manner that is consistent with the Code of Ethics.

As a member of NAPEO, | agree to support NAPEQ's Code of Ethics.

SIGNATURE OF CEO/PRESIDENT
OR AUTHORIZED REP (REQUIRED): DATE:

V. PAYMENT INFORMATION/CHECKLIST

A. Total from Section II. Total NAPEO Dues: |$

All NAPEO memberships expire on December 31st. Dues are prorated 25% for new members joining in second quarter and 50% for those
joining in third quarter. New members joining in fourth quarter receive membership privileges through the following calendar year.

B. Please complete the following payment information:

CHECK#: ENCLOSED FOR | $:

FORM COMPLETED BY: PHONE:

NAPEQ's Tax Identification Number (TIN) is 74-3117195. Please make check payable to NAPEO.

C. Please ensure that the following items are included with your completed membership application:
O Completed Application (signature required in Sections |, Il, and 1V)
O NAPEO Dues Payment
Q Copy of 3rd Quarter 941(s) for all related business entities

D. Please forward your completed membership application and dues to:
National Association of Professional Employer Organizations (NAPEQ), 707 N. St. Asaph Street, Alexandria, VA 22314

Questions? Please call NAPEO at (703) 836-0466, or contact us via email at info@napeo.org.

TAX DEDUCTIONS. Contributions or gifts to NAPEQ are not tax deductible as charitable contributions for income tax purposes. How-
ever, they may be tax deductible as ordinary business expenses subject to restrictions imposed as a result of the association lobbying
activities.

ELIGIBILITY. Regular (PEQ) membership in NAPEQ is available to all businesses actively engaged in the professional employer services
industry, and to businesses planning to form professional employer organizations. A franchisor applying for membership who intends
to confer any NAPEO membership benefit on franchisees must include those franchisees in calculating membership requirements
unless the franchisee is independently a member of NAPEO.

CANCELLATION POLICY. NAPEO membership dues are non-refundable. Requests to terminate membership must be submitted in writing.
Join online at www.napeo.org.



